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NAIVASHA INVESTMENT,TOURISM  EXPO AND FOOD FESTIVAL

Venue: Savannah Park ( South Lake Road)  
Date: 4th to 5th December 2026 
_____________________________________________________________________________________________ 
ORDER / REGISTRATION FORM 

A. Company / Organization Details 

· Company / Organization Name: ___________________________________________________ 
· Contact Person (Full Name): _______________________________________________________ 
· Position / Title: _____________________________________________________________________ 
· Phone Number: ____________________________________________________________________ 
· Email Address: _____________________________________________________________________ 
_____________________________________________________________________________________________ 
B. Participation Category (tick as appropriate) 
· 1. Exhibition Booths (tick choice) Corporate Rates 
· ☐ 3m x 6m Booth – Kshs ______ 80,000  
· ☐ 3m x 3m Booth – Kshs ______ 40,000
☐ Additional Requirements (Power, Internet, Branding Support, Furniture, Décor etc.) – Specify: 
___________________________________________________________________________________________________ 
C. Marketing & Visibility Add-ons 

☐ Branding on Event Website & Social Media 
☐ Logo on Expo Backdrop / Billboard
☐ Branded Giveaways (Bags, Lanyards, Event Passes) 
☐ Advertisement in Official Event Catalogue 
Please attach high resolution company/brand logo 
____________________________________________________________________________________________________ 
E. Payment Details  

PAYMENT METHOD: ______________________________ 
Note: Booking will only be confirmed upon receipt of payment 
____________________________________________________________________________________________________ 
F. Authorization 

I/We hereby confirm participation in the Naivasha Investment,Tourism Expo and Food Festival

 under the selected categories above. 
· Name: ___________________________________ 
· Designation: ______________________________ 
· Signature / Stamp: _________________________ 
· Date: ____________________________________ 
____________________________________________________________________________________________________ 
Please complete this form and return it to: 
Email: info@naivashainvestmentexpo.com  
NAIVASHA INVESTMENT,TOURISM EXPO AND FOOD FESTIVAL

EXHIBITOR GUIDELINES 

These guidelines are designed to help you prepare, set up, and maximize your participation at the Naivasha Investment Expo .  
Please read carefully and share with all team members attending the Expo. 
1. General Information 

· Venue: Savannah Park 
· Dates: Friday and Saturday 4th and 5th December 2026
· Expo Hours: 8:00 AM – 6:00 PM 
2. Booth Allocation & Setup 

· Booths are allocated based on First come basis by booking date, sponsorship tier, and size selection. 
· Each exhibitor will receive a confirmation email with booth number, dimensions, and floor plan. 
· The Event Manager reserves the right to alter the allocated stand position (if applicable) if deemed necessary in order to provide a viable layout  
· 
Standard booth package includes: 
· Branded  name board o One table & two chairs o Power outlet (additional power requirements must be requested in advance) 
· Exhibitors are responsible for decoration, branding, and product displays inside their booths. 
· Setup Dates & Times: 
· Friday, 4th December 2026: 8:00 PM – 6:00 PM
 O  Saturday,5th  December 2026  6:00 – 8:30 AM (Booths must be ready by 9:00am.


 
BOOTH CUSTOMIZATION  

 
ALL are Booths Are Customizable to Exhibitors needs and sizes, please share with us your requirements and specs for assistance. 
3. Exhibition Conduct 

· Exhibitors must have at least one representative present at their booth throughout Expo hours. 
· All staff should wear official Expo badges/passes at all times. 
· Exhibitors are expected to maintain professionalism, avoid loud or disruptive behavior, and respect fellow exhibitors. 
· No dismantling or packing up is allowed before official closing time (6:00 PM,  Saturday 5th December 2026). 
4. Marketing & Promotions 

· Exhibitors are encouraged to actively promote their participation via in  social media, websites, and customer networks using the official event hashtags: 
· #Naivashainvestmentexpo  
· Flyers, brochures, and giveaways are allowed but should remain within your allocated booth space. 
· Any additional on-site branding (banners, stands, digital screens) must be approved by organizers in advance. 
5. Health, Safety & Security 

· Exhibitors must comply with all venue safety regulations and organizers’ instructions. 
· The venue will have security personnel, but Sponsors, exhibitors and vendors are responsible for their booth's security. 
· Report any suspicious activity to event organizers immediately. 
· Exhibitors must prioritize the health and safety of attendees, staff, and fellow exhibitors. 
· Compliance with all health and safety protocols, including PUBLIC HEALTH & FIRE SAFETY guidelines, is mandatory. 
· Safety and  Cleanliness: Participants are responsible for the cleanliness and safety of their area   
· Food and beverage vendors must have Public Health Food handlers’ certificates / Permits. 
· Fire exits and pathways must remain clear at all times. 
6. Utilities & Technical Support 

· Basic electricity is provided. Additional lighting, sound, or internet requirements must be ordered in advance at extra cost. 
· Technical support staff will be available during setup and Expo hours. 
7. Payments & Cancellations 

 
All booth/sponsorship fees must be paid in full in advance. 
CANCELLATION  
· Cancellation fees will be charged for the customer’s withdrawal from the Exhibition once a booking form has been received and invoice issued. Such fees will become due and payable on receipt of written notice of cancellation from the customer.  
CANCELLATION FEES ARE AS FOLLOWS:  
· No fee will be charged for cancellation more than Four weeks prior to the Exhibition date.  
· For cancellation between 3 – 4 weeks prior to the event, the cancellation fee shall be 50% of the full fees payable under paragraph.  
· For cancellation less than 2 weeks prior to the event, the cancellation fee shall be 100% of the full fees payable.  
8. Value-Add Opportunities 

Exhibitors can maximize visibility through: 
· Knowledge Hub Presentations – Host a talk/demo to highlight your expertise. 
· Family Zone Activations – Engage families with interactive activities. 
· Media Features – Leverage Expo press coverage by sharing stories with organizers. 
9. Breakdown & Exit 

· Booth dismantling begins at 6:00 PM on Saturday, 5th December 2026. 
· All materials must be cleared by 6:00 PM on the next day. 
· Any items left behind will be disposed of at the exhibitor’s cost. 
10. Contacts & Support 

For inquiries, special requests, or support: 
Email: info@naivashainvestmentexpo.com   

Phone:  0725 087 257 / 0722 355 409
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